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CONSIDERATIONS 
 

iPS Holding B.V.  and/ or it s af f il iat ed companies (hereinaf t er referred t o as t he responsible part y),  t akes int o 

considerat ion t hat :  

 

• t he General  Dat a Protect ion Regulat ion (GDPR) set s rules for t he prot ect ion of  personal dat a;  

 

• t he General  Dat a Protect ion Regulat ion (GDPR) is aimed at  set t ing guarantees t o protect  t he fundament al  r ight s 

and f reedoms,  in part icular,  t he protect ing of  privacy;  

 

• art icle 40 of  t he General  Dat a Prot ect ion Regulat ion (GDPR) of fers t he responsible part y t he possibil i t y,  given 

t he charact erist ics of  t he sector in which it  operat es,  t o draf t  such a Code of  Conduct  t hat  is an elaborat ion of  

t his act  or t o other legal  provisions regarding t he processing of  personal dat a;  

 

• t he responsible part y processes personal dat a of  nat ural  persons,  wit hin t he f ramework of  it s normal business 

operat ions,  and t akes int o considerat ion t he import ance t o process personal dat a wit h great  care;  

 

• t he responsible part y provides full  disclosure t o maximise a complet e t ransparency for all  persons concerned.   

 

has t aken int o regard:  

 

• t he General  Dat a Protect ion Regulat ion (Regulat ion Dat a Prot ect ion Regulat ion (EU) 2016/ 679);  

 

decided t o be bound by t he following Code of  Conduct .   

 

 

PARAGRAPH 1: GENERAL PROVISIONS 

 

Art.  1: Definitions 
 

In t he context  of  t his Code of  Conduct  t he def init ions hereunder shal l  have t he fol lowing meaning;  

 

a.  the GDPR:  General  Dat a Prot ect ion Regulat ion (Regulat ion Dat a Prot ect ion Regulat ion (EU) 2016/ 679);  

 

b.  personal data: any informat ion concerning an ident if ied or ident if iable nat ural  person;  

 

c.  processing of personal data: any act ion or any set  of  operat ions concerning personal dat a including t he 

col lect ion,  recording,  ordering,  st orage,  adopt ion or al t erat ion,  ret rieval,  consul t at ion,  use,  disseminat ion by 

means of  t ransmission,  dist ribut ing or making available in any ot her form,  merging, ,  l inking,  as wel l  as blocking,  

delet ing or dest ruct ing of  dat a;  

 

d.  file: any st ructured set  of  personal dat a t hat  is accessible according t o specif ic crit eria and relat ed t o 

(dif ferent ) natural  persons,  whether cent ral ised,  decent ral ised or dispersed in a funct ional  or geographical  

manner;  

 

e.  responsible party: iPS Holding B.V.  and/ or it s af f i l iat ed companies,  which determines t he purpose and means 

of  processing personal dat a;  

 

f .  processor: t he person or company t hat  processes personal dat a for t he responsible part y wit hout  fall ing under 

it s direct  aut horit y;  

 

g.  person concerned: t he person t o whom an it em of  personal dat a relat es t o;  
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h.  third party: every other person,  not  being t he person concerned,  t he responsible part y,  t he processor or any 

person who is fal l ing under t he direct  authorit y of  t he responsible part y or t he processor and is aut horised t o 

process personal dat a;   

 

i .  recipient: a person or organisat ion t o whom personal dat a wil l  be provided,  being t he cl ient  or a (government ) 

agency;  

 

j .  third country: a count ry located out side t he European Economic Area;  

 

k.  Dutch Data Protection Authority: t he supervisor as ment ioned in Art icle 51 Wbp;  

 

l .  providing personal data: t he reveal ing or providing of  personal dat a;  

 

m.  collection of personal data: obt aining personal dat a.  

 

 

 

PARAGRAPH 2: PRINCIPLES OF DATA PROCESSING 

 
 

Art.  2: Scope and principles for processing personal data 

 
1.  This Code of  Conduct  is appl icable t o any form of  processing of  personal dat a by t he responsible part y,  t he 

authorised st af f  of  t he responsible part y,  or any processor hired by t he responsible part y.  

2.  Personal dat a shal l  only be processed if :  

 

a.  t he person concerned has given his unambiguous consent  t o t he responsible part y for t he processing of  

personal dat a;  

 

b.  t he dat a processing is necessary for t he execut ion of  an agreement  t o which t he person concerned is a 

part y,  or for t aking pre-cont ract ual  measures t hat  are necessary t o conclude such an agreement ;  

 

c.  t he processing is necessary in order t o ful f i l  a legal  obl igat ion t o which t he responsible part y or t he 

recipient  is subj ected t o;  

 

d.  t he processing of  personal dat a is necessary in order t o prot ect  t he vit al  int erest s of  t he person 

concerned;  or 

 

e.  t he processing of  personal dat a is necessary for t he purpose of  t he legit imate int erest s pursued by t he 

responsible part y or a t hird part y t o whom the dat a is disclosed,  unless t he int erest  or fundament al  right s 

and f reedoms of  t he person concerned,  in part icular,  t he right  t o privacy,  prevails.  The processing wil l  be 

ended if  t he int erest  of  t he person concerned prevails.  

 

 

Art.  3: Purpose for data processing 
 

1.  The responsible part y processes personal dat a for t he purpose of  obt aining or providing informat ion concerning 

natural  persons,  t o support  t he preparat ion and/ or set t lement  of  t he decisions t hat  must  be t aken by t he 

responsible part y and/ or recipient s concerning:  

 

a.  t he select ion of  (potent ial) candidat es;  

 

b.  t he entering or t erminat ion of  any employment  relat ionship;  

 

c.  whether or not  t o apply,  respect ively cont inue assignment s and/ or agreement s;  
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d.  determining t he condit ions under which assignment s and/ or agreement s t ake place;  

 

e.  whether or not  t o enter int o right s and obl igat ions t hat  are necessary for t he cont ext  of  t he 

implement at ion of  assignment s and/ or agreement s.  

 

f .  t he t erminat ion of  assignment s and/ or agreement s;  

 

g.  determining right s and obl igat ions t hat  st em f rom (legal) obl igat ions and regulat ions.  

 

h.  ent ering int o such right s and obl igat ions.  

 

2.  Taken int o account  t he provisions of  Art icle 2 of  t his Code of  Conduct ,  t he aforement ioned purposes l ist ed here 

provide t he legit imat e base for t he processing of  personal dat a.   

 

 

Art.  4: Provision of data 
 

1.  Taken int o account  t he principles of  dil igence and carefulness,  t he processed personal dat a can derive f rom:   

a.  t he person concerned or on his behalf ;  i f  personal dat a wil l  be obt ained by a t hird part y on behalf  of  t he 

person concerned,  t he responsible part y should ensure t hat  t his t hird part y is authorized or ot herwise 

competent  t o obt ain t he dat a on behalf  of  t he person concerned,  unless t he competence can reasonably 

be presumed;  

 

b.  a t hird part y who maint ains or has maint ained a f inancial  or business relat ionship for t he respect ive 

part icular processing purpose wit h t he person concerned and who has obt ained t his dat a wit hin t he 

f ramework of  t he purpose of  t he processing,  insofar as obt aining of  t he dat a is not  incompat ible wit h t he 

purpose for which it  was collected;  

 

c.  a t hird part y t hat  maint ain or has maint ained an employment  relat ionship wit h t he person concerned;  

 

d.  publ ic regist ers,  such as t he Trade Regist ry of  t he Chamber of  Commerce;  Land Regist ry,  t he Cent ral 

Regist er of  Insolvencies;  Receivership Regist er;  

 

e.  publ ic sources and regist ers,  such as Regist ries of  Subdist rict  Court s (bankrupt cies,  suspensions of  

payment s,  debt  rest ructuring);  t he Dut ch St ate Gazet t e (St aat scourant );  int ernet ;  

 

f .  publ ic document  verif icat ion- and signal ing regist ers;  

 

g.  int ernat ional  equivalent s of  t he sources ment ioned above.  

 

2.  Personal dat a wil l  be processed in such a manner t hat  expresses t he nat ure of  t he source f rom which it  is 

obt ained.  

 

 

Art.  5: Processing of personal data 
 

1.  Personal dat a shal l  only be processed insofar as it  is suf f icient ,  relevant  and not  excessive given t he purpose for 

which it  was col lected or for which it  was processed.  

 

2.  The following t ypes of  personal dat a can be processed:  

 

a.  name,  address,  zip code,  residence,  date of  birt h or age,  place of  birt h or nat ive count ry,  gender,  marit al  

st at us,  family st at us,  BSN and/ or passport  number,  t elephone number,  email  address and/ or ot her 

relevant  dat a for ident if icat ion and communicat ion;  

 

b.  current  and previous posit ions,  profession(s) and/ or business act ivit ies;   

 

c.  names of  present  and former employer(s);  
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d.  dat a relat ing t o t raining and cert if icates;  

 

e.  court  decisions such as at t achment  under an execut ion,  summons or not if icat ion of  j udgement s;  

 

f .  j uridical  decisions regarding bankrupt cy,  suspension of  payment  and debt  rest ructuring due t o t he Dut ch 

and/ or foreign legislat ion,  such as t he Nat ural  Persons Composit ion Act ;  

 

g.  ot her dat a necessary for t he purpose of  processing.  

 

3.  The responsible part y shal l  t ake al l  t he necessary provisions t o promote t he accuracy and complet eness of  t he 

processed personal dat a.  

 

4.  If  t here is a reasonable suspicion t hat  t he personal dat a is not  accurat e anymore,  t he responsible part y should 

examine t he accuracy of  t he dat a and if  necessary improve,  supplement ,  remove or block such dat a.   

 

5.  In of fering it s services,  t he responsible part y uses a server park t hat  is located in t he Net herlands.  

Consequent ly,  Dut ch law and regulat ions are appl icable t o t he processing of  personal dat a.  This server park is 

managed and maint ained by t he responsible part y and a processor wit h whom t he responsible part y has 

concluded a Service Level  Agreement  and a Dat a Processing Agreement .  All  t he act ivit ies wil l  be maint ained in 

an administ rat ion t hat  is carried out  by t he responsible part y.   

 

 

Art.  6: Specific data 
 

1.  No personal dat a wil l  be processed concerning someone’ s rel igion or bel ief ,  race,  pol it ical  opinion,  healt h and 

sexual orient at ion,  as wel l  as a t rade-union membership.  

 

2.  The provisions of  t he f irst  paragraph are not  appl icable;  

 

a.  i f  t he dat a is processed wit h t he expl icit  permission of  t he person concerned;  

 

b.  i f  t he dat a is manifest ly made publ ic by t he person concerned;  

 

c.  i f  t he processing regards dat a concerning race t hat  is inevit able in order t o cont ribute t o t he ident if icat ion 

of  t he person concerned;  

 

d.  insofar as t he dat a is necessary for:  

i .  an adequate appl icat ion of  (foreign) st at utory regulat ions,  which include t he obt aining of  required 

permit s or t he implement at ion of  pension schemes or col lect ive labor agreement s t hat  provide in 

ent it lement s t hat  are dependent  on t he healt h st atus of  t he person concerned;  or 

 

i i .  t he re-int egrat ion,  guidance or support  of  employees or benef iciaries regarding sickness or disabil it y;  

 

e.  in al l  t he ot her cases permit t ed by t he Wbp.  

 

3.  Dat a of  a criminal  or discipl inary nature shall  not  be processed.  Theref rom is excluded dat a concerning 

f inancial-economic crimes insofar as t he dat a comes f rom open sources and insofar as t he documentat ion is 

necessary for a responsible pract ice by t he responsible part y.  

 

 

Art.  7: Retention period 
 

1.  Personal dat a shal l  be st ored for t he period t hat  is necessary regarding t he purpose of  t he processing.  The 

fol lowing retent ion periods are appl icable:  

 

a.  personal dat a wherefore a legal  ret ent ion period is appl icable:  minimum 5 years post -employment ;  

 

b.  personal dat a wherefore a legal  ret ent ion period is not  appl icable:  maximum 2 years post -employment ;  

 



 
 
 

iPS Holding B.V.  and/ or its affiliated companies 

Rivium Boulevard 101  |   2909 LK  Capel le aan den IJssel   |   The Net herlands 

T +31 (0)88 447 94 94  |   F +31 (0)88 447 94 95  |   info@ipspowerfulpeople.com  |   www. ipspowerfulpeople.com 

VAT no. :  NL 85.32.25.771 B01  |   Chamber of  Commerce no.  58.89.07.26  |   IBAN: NL98 RABO 0131 2584 00          (ver.03 - 2019-05 - page 7) 

c.  appl icat ion informat ion:  wit hin four weeks,  unless t he appl icant ’ s permission has been obt ained.  In t he 

lat t er circumst ances,  t he maximum ret ent ion period is 1 year af t er t erminat ion of  t he appl icat ion 

procedure.  

 

2.  Any personal dat a t hat  is delet ed,  shal l  be dest royed in a way t hat  it  is no longer available or could be made 

available.  

 

 

PARAGRAPH 3: PROVISION OF DATA 
 

 

Art.8: Provision of data to recipients 
 

1.  All  personal dat a t hat  t he responsible part y provides oral ly,  writ t en,  t hrough dat a communicat ion or dat a 

carriers,  regardless of  t he layout  and whether or not  in compressed format s,  t o a recipient  as a result  of  

aut omat ic processing,  wil l  only be provided at  prior request  of  such a recipient  and in accordance wit h t he 

purpose ment ioned in Art icle 3.  

 

2.  Provision t o recipient s does not  t ake place if  t he responsible part y knows or has reasonable grounds t o bel ieve 

t hat  t he dat a:  

 

a.  shal l  be publ ished or ut i l ised in a wider circle;  

 

b.  wil l  be used for purposes t hat  are not  in l ine wit h t he purpose of  t he processing.  

 

3.  If  t here is a reasonable suspicion t hat  t he personal dat a is no longer up t o date,  provision t hereof  shal l  only t ake 

place af t er t he dat a has been examined on accuracy.  

 

 

Art.  9: Provision of data to processors 
 

1.  If  t he responsible part y processes personal dat a by means of  a processor on it s own behalf ,  it  shal l  ensure t hat  

suf f icient  guarantees regarding t echnical  and organisat ional  securit y measures for such processing operat ions 

are of fered.  The responsible part y shal l  also supervise t he compl iance of  t hese measures.   

 

2.  The carrying out  of  a processing operat ion by way of  a processor shal l  be governed by an agreement  or anot her 

legal  act  whereby a commit ment  arises bet ween t he processor and t he responsible part y.  

 

3.  The responsible part y shal l  ensure t hat  t he processor:  

 

a.  only processes t he personal dat a in accordance wit h t he responsible part y’ s mandate;  

 

b.  keeps t he personal dat a conf ident ial ;  

 

c.  fulf i ls t he obl igat ions of  t he responsible part y t hat  are derived f rom Paragraph 4 of  t his Code of  Conduct .   

 

4.  If  t he processor is located in another count ry of  t he European Economic Area,  t he responsible part y shal l  ensure 

t hat  t he processor ful f i ls it s dut ies under t he law of  t hat  ot her count ry,  in derogat ion f rom Art icle 9 sect ion 3 

subsect ion c of  t his Code of  Conduct .  

Art.  10: Compatible use 
 

1.  Personal dat a is obt ained for t he legit imate purposes ment ioned in Art icle 3 and may not  be processed furt her 

in a way t hat  is incompat ible wit h t hese purposes.  

 

2.  In determining whether t here is compat ible use,  t he responsible part y shal l  t ake int o account  t he relat ionship 

bet ween t he purpose of  t he int ended processing and t he purpose for which t he dat a is obt ained,  t he nature of  

t he respect ive dat a,  t he consequent s of  t he int ended processing for t he person concerned,  t he manner in which 
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t he dat a is provided and t he extent  wherein appropriat e guarantees are foreseen t owards t he person 

concerned.  

 

 

Art.  11: International Aspects 
 

1.  This Code of  Conduct  is also appl icable t o t he processing of  personal dat a in a t hird count ry if  t he responsible 

part y is locat ed in t he Net herlands.  

 

2.  The responsible part y only gives personal dat a,  t hat  is subj ected t o provision or is int ended for provision af t er 

t ransfer,  t o a recipient  or processor f rom a t hird count ry if  an adequate level  of  protect ion is guarant eed or if  

one of  t he except ions in Chapter 5 of  t he GDPR is appl icable.  

 

 

PARAGRAPH 4: INFORMATION OBLIGATION,  ACCESS AND CORRECTION 
 

 

Art.  12: Information obligation 
 

1.  In t he case of  aut omated processing or manual processing of  personal dat a in a document ,  t he responsible part y 

shal l  inform t he person concerned about  it s ident it y and t he purpose of  t he processing:  

 

a.  i f  personal dat a is obt ained f rom t he person concerned,  before or at  t he t ime of  t he acquisit ion;  

 

b.  i f  personal dat a is obt ained in a dif ferent  manner:  

i.  at  t he moment  of  t he regist rat ion;  

i i .  no lat er t han t he moment  of  t he f irst  provision,  when t he dat a is int ended t o be disclosed t o a 

recipient ,  unless t he responsible part y can assume on subst ant ial  grounds t hat  t he person concerned is 

already informed.  

 

2.  The obl igat ion,  as referred t o in t he f irst  sect ion,  can be discarded if  t his is necessary for t he int erest  of  ot hers 

t han t he person concerned,  t he responsible part y included t herein.  In t hat  case,  t he responsible part y 

est abl ishes t he source of  t he dat a.  

 

 

Art.  13: Right of access to the person concerned 
 

1.  Wit hin four weeks,  t he responsible part y shal l  inform anyone in writ ing,  at  t heir own request  and af t er 

determinat ion of  t heir ident it y,  whet her personal dat a concerning t hem has been processed or not .  If  t he 

personal dat a is requested for by another person t hen t he person concerned,  t he responsible part y must  ensure 

t hat  t he appl icant  is authorised or is ot herwise ent it led t o request  t his personal dat a on behalf  of  t he person 

concerned,  unless such ent it lement  can reasonably be presumed.  

 

2.  If  such dat a shal l  be processed,  a complete writ t en overview of  al l  t he processed personal dat a shal l  be 

provided t o t he appl icant  at  request  wit hin four weeks,  along wit h int el l igence regarding t he nat ure of  t he 

sources f rom which t he dat a is derived.   In addit ion,  a descript ion of  t he purpose and obj ect ives wil l  be 

submit t ed,  as well  as informat ion concerning t he personal dat a and recipient s.   

 

3.  The responsible part y may require a reasonable compensat ion,  up t i l l  t he maximum amount  prescribed by law,  

for t he provision of  t his overview.  

 

4.  The obl igat ions as ment ioned in t his Art icle can be set  aside insofar as t his is necessary for t he int erest s of  

ot hers t han t he appl icant ,  t he responsible part y included t herein.  
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Art.  14: Improvement,  replacement,  deleting or blocking 
 

1.  Fol lowing a message,  respect ively a request  t heret o f rom the person concerned,  t he responsible part y shal l  

correct ,  supplement ,  delete or block t he personal dat a t hat  is factual ly inaccurate,  incomplet e,  or is processed 

in conf l ict  wit h a st at ut ory regulat ion or t he purpose of  t he processing,  as soon as possible af t er t he discovery 

t hereof .  

 

2.  In t he case t he informat ion provided by t he person concerned and/ or t he explanat ion t hereof ,  in t he opinion of  

t he responsible part y,  forms an insuf f icient  ground for immediat ely correct ing,  supplement ing,  delet ing or 

blocking of  t he dat a as described in t he f irst  sect ion or if  t his ot herwise resul t s in quest ions regarding t he 

accuracy,  respect ively t he completeness of  t he processed personal dat a of  t he person concerned,  t he 

responsible part y wil l  addit ional ly invest igate t his.   

 

3.  The person concerned receives wit hin 4 weeks af t er submit t ing a not if icat ion,  respect ively a request  as 

ment ioned in t he f irst  sect ion,  a writ t en not ice f rom the responsible part y about  whet her or not  personal dat a 

is corrected,  supplemented and/ or removed.  

 

4.  In case t he responsible part y correct s,  supplement s,  delet es or blocks t he personal dat a as a result  of  a 

not if icat ion,  respect ively a request  f rom the person concerned,  as ment ioned in t he f irst  sect ion,  t he 

responsible part y shal l  inform t hose t o whom t he personal dat a of  t he person concerned is provided t o about  

any correct ing,  supplement ing,  blocking or delet ing,  unless t his is impossible or brings wit h it  a disproport ionate 

ef fort .  

 

 

PARAGRAPH 5: SECURITY AND CONFIDENTIALITY 
 

 

Art.  15: Security 
 

1.  The responsible part y shal l  implement  t echnical  and organisat ional measures t o secure personal data against  

loss or any form of  unlawful  processing.  Considering t he st ate of  t he t echnology and cost s of  t he 

implement at ion,  t hese measures shal l  ensure a level  of  securit y appropriat e t o t he risks of  t he processing and 

t he nat ure of  t he dat a t o be protected.  These measures are also focused on t he unnecessary collect ion and 

furt her processing of  personal data.  The processor has an equal obl igat ion for t he whole or a part  of  t he 

equipment ,  which it  has in it s possession.  

 

2.  Wit hin t he organisat ion of  t he responsible part y,  only t he representat ives t hat  are aut horised by t he responsible 

part y shall  have exclusive access t o t he f i les concerning personal dat a.  The responsible part y wil l  ment ion al l  

t he names of  t hese authorised represent at ives in a regist er designat ed for such a purpose.  

 

 

Art.  16: Confidentiality 
 

1.  The aut horised represent at ives are subj ect ed t o an obl igat ion of  st rict  conf ident ial it y,  unless a legal  provision 

or dut y requires t hem t o disclosure.   

 

2.  The aut horised represent at ives must  st at e in writ ing t owards t he responsible part y t hat  t hey are made aware of  

t his Code of  Conduct  and t hat  t hey shal l  act  in accordance wit h t he provisions t hereof .  
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PARAGRAPH 6: FINAL PROVISION 
 

 

Art.  17: Contact  
 

1.  This Code of  Conduct  is available on t he responsible part y’ s websit e t hrough t he following l ink:  

www. ipspowerfulpeople.com/ downloads.  

 

2.  This Code of  Conduct  may be sent  along wit h t he agreement  bet ween t he responsible part y and t he person 

concerned.  Copies t hereof  can be ordered via t he fol lowing e-mail  address:  

privacy@ipspowerfulpeople.com. 

http://www.ipspowerfulpeople.com/downloads
mailto:privacy@ipspowerfulpeople.com
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